Plans Approval application

If premises require structural alterations, the installation of new fittings or a mechanical ventilation system,
plans will need to be submitted before the commencement of work.

The prescribed fee of $310 will ensure the submitted plans are processed within 20 working days.

The plans submitted must be drawn to scale 1:100 clearly show the following:
Every part of the establishment indicating the processes to be carried out in each area
The location and method of installation of all fixtures, equipment, fittings and finishes with specifications
describing the materials to be used. Please refer to your Design and Construction section in your New
Premises Kit for more information.

Please note that detailed plans must be provided or you may be required to submit further information
that may result in delayed processing of your appli cation.

Name of Applicant

Address of Premises Postcode
Postal Address Postcode
Telephone Mobile Fax

Applicant’s involvement in project

Type of premises
U Food business [ Septic Tank/Greywater System [ Other (please specify)

Description of work
O New Premises [ Alterations [ Addition QO Other (please specify)

Total floor area of project (square metres)

Signature (Applicant)

i More information required overleaf
(Print Name)

(03) 9599 4444
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Please provide a brief description of the use of your proposed premises, (for example the type of
business, restaurant/café/take away, types of food to be sold etc.)

Once you have completed the above information you must submit the application form to Bayside City
Council together with two (2) copies of the plans drawn to scale of no less than 1:100.

Bayside City Council will then assess your plans and notify you in writing once your plans have been
approved. An endorsed copy of the plans will be returned to you and then you can commence works,
provided all other necessary permits have been obtained.

Collection Statement

The personal information requested in this form is collected primarily for the purpose of delivering the
service and it will only be shared with those involved in the provision of the service.

If you choose not to provide this information we may not be able to deliver the service to you.

If you would like more information about Bayside City Council’s Privacy Policy please contact
Council’'s Privacy Officer on 9599 4444,
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